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1.0011He moJIoKeHHus

1.1.JIy1s1 OpraHM3amy ¥ MPOBEICHHS SKCIEPTU3H! LIEHHOCTH JOKYMEHTOB U OTOOpE UX
IVl XpaHeHWs, YHHUYTOXECHWS JOKYMEHTOB C HCTEKIIHM CPOKOM XpaHeHHs B YYPEXKICHHHU
CO3JaeTCsl IIOCTOSHHO AeicTBYIoMas skcnepTHas komuccus (OK).

1.2.OkcniepTHass KOMHCCHSI SIBJISIETCS COBEINATENIbHBIM OpraHoM. Pernenus KOMHCCHA
BCTYIAIOT B CHIIY IIOCIIE UX YTBEPXKAEHUS PYKOBOAUTEIIEM.

1.3.9K co3maerca NpHKa3oM pyKOBOIMTENS YUpexIeHHs H3 4YuclIa Hauboiee
KBaIM(QUIMPOBAaHHBIX DPAabOTHAKOB. B KolmnMdecTBe He MeHee 3 denoek. B cocras OK B
00513aTeNBPHOM TOPSAAKE BKIIOYAETCS JIMIO, OTBETCTBEHHOE 33 apXWB (CEKpeTapb KOMHCCHH).
IMpencenatennem DK HasHauaeTcs OAMH U3 PYKOBOAAINMX pPabOTHHKOB YUPEKICHUS
(3aMecTHTENh PYKOBOAUTENS).

B kauecTBe SKCIIEPTOB K pab0Te KOMHCCHH MOTYT INPHBJIEKAThCS IPENCTABUTENH
JFOOBIX CTOPOHHHX OpPraHU3aIui.

1.4. B cBoeit pabore DK pykoBoACTByeTCcs 3aKoHOJATelnbcTBOM Poccuickoi
denepanuy, HOPMATUBHO-METOMIECKAMH JOKyMEHTaMu [ 0Cy1apCTBEHHON apXHUBHOH CITyXKOBI
P® u ykazaHWsIMH, WHCTPYKIMSIMH, PEKOMEHIANUSMH apXHBHOTO OTHAENAa M HACTOSAIIUM
ITonoxenuem.

2. DyHKIHNH SKCNIEPTHOH KOMHCCHH.

OcuoBHbME (yHKIHAME DK yapexneHus SBISIOTCS:

2.1.opraHu3amys ¥ MPOBEeIEHHE 3KCIIEPTU3bl IEHHOCTH HOKYMEHTOB I €XETr0JHOI0
oTbopa TOKyMEHTOB JJIsl XPaHEHHUST;

2.2. paccCMOTpEHHE TOJOBBIX pa3/elIOB OIUCEH NeNl MOCTOSHHOIO XPaHEHHUs, ONHCEN
JieNl JONTrOBpeMEHHOro xpaHeHus (cBeimie 10 jer), B TOM YHCIE U IO JHYHOMY COCTaBY ,aKTOB
BBIJIENIEHNS K YHUUTOXXEHUIO JOKYMEHTOB H JIeN , HE OJIEKAINUX AaTbHEHIIEMY XPaHEHHUIO,

2.3. pacCMOTpEeHHE aKTOB O HEHMCIIPABUMOM HOBPEXIECHUH HOKYMEHTOB IOCTOSHHOTO
XpaHEeHHUS U aKTOB O He OOHApYXEHHH JIEe,;

2.4.ygacTde B TOATOTOBKE, PACCMOTPEHHH M COTJIACOBAaHUM IIPOEKTOB HOMEHKIIATYD
nen. MHCTpyKIuii 1O JeNompon3BOJACTBY, MOJIOKEHUN 00 apXWBe M 3KCIIEPTHOM KOMHCCHH H
IPYyTHX HOPMAaTUBHO-METOJMYECKHX JOKYMEHTOB IO BOIIPOCAaM OpraHU3aIlM¥ JOKyMEHTOB B
JIeONIPOU3BOJICTBE, HKCIIEPTU3E IIEHHOCTH JOKYMEHTOB H 0TOOPY UX Ha XpaHEHHE;

2.5.opraHu3anys KOHCYJIbTalluid MO BompocaM paboTel ¢ JOKYMEHTaMH, OKa3aHHE
METOIUYECKO} TOMOIITH, yYaCTHE COBMECTHO CO CIIy»X00# JeT0npONU3BOICTBA U BEIOMCTBEHHBIM
apXMBOM B IIOJTOTOBKE MEPONPHUATHN II0 TOBBINEHHUIO KBAIHGHKALUH COTPYIHHKOB
OpraHH3aIHH.



3.IIpaBa 3xcHepTHOH KOMHCCHH.

ITpu BHIIOJHEHMH BO3JIOXKEHHBIX Ha Hee 3a1a4 OK umeer mpaso:

3.1. B mpemenax cBoedl KOMIIETEHIMM JaBaTh yKa3aHHs IO BOIPOCaM pa3paboTKu
HOMEHKJIATYpHI Je]1, GOpMHUPOBaHHS e B JEIONPOU3BOACTBE, SKCIEPTH3E NEHHOCTH, IIOPsIKa
YIOPSIOYECHHUS U 0OPMIICHHS JOKYMEHTOB U JIEIT.

3.2.Tpe6oBaTs po3bicKa HETOCTAIOMIMX JEJ IOCTOSHHOTO XpaHeHHs U JEN 110 TUIHOMY
COCTaBy, 3alpalldBaTh [HCBMEHHBIE OOBSCHEHHS OT pYKOBOIHUTENEH CTPYKTYPHBIX
NOApa3eNieHdii O TPUYMHAX YTPaThl, IOPYM MM HE3AaKOHHOIO YHHYTOXEHHS IOKYMEHTOB
IIOCTOSIHHOTO H J0JroBpeMeHHoro (cBoime 10 j1eT) XpaHeHus JOKYMEHTOB, B T.9. H IO JINYHOMY
COCTaBy.

____3.3.3ampammBate OT pPyKOBOJHMTENEH CTPYKTYPHBIX IOJpa3/eNeHUH CBENCHHA |
z[deMeHTm, HeoOxomumele i paboter OK.

3.4. 3aciIyIIMBaTh HA CBOMX 3aCElaHHMAX PYKOBOAHUTEIEH CTPYKTYPHBIX MOJpa3ieIeHuH
YUPEKIEHHsST O KauyecTBE M CPOKaxX MOATOTOBKHM IOKYMEHTOB K apXMBHOMY XpaHCHHUIO, 06
YCIIOBUSIX XpaHEHHs ¥ 00€CIIEUeHUH COXPAaHHOCTH JOKYMEHTOB.

3.5.Bo3sBparmats s zlppaﬁoirm HEKaueCTBEHHO WJIH HEOPEXKHO O(POPMIIEHHEBIE JIENA.

3.6. [Tpuriamars Ha 3acefjalus B KAYECTBE KOHCY/IHTAHTOB H 3KCIIEPTOB CIICLUATICTOB
ApXMBHOM CITy>XOBI.

4.0pranuzanusi paGoTbl 3IKCNEPTHOH KOMHCCHH

4.1.Bonpocsl, oTHOCsIHecs kK kommnereHMu DK, paccMarpuBaroTcs Ha €€ 3acelaHusX,
KOTOpBIE TIPOBOJATCA TI0 Mepe HeOOXOAMMOCTH, HO He pexe 2 pasa B rof. Bee sacenmanus OK
IPOTOKOJIUPYIOTCS, IPOTOKOJBI IIOANKCHIBAIOTCS MPEICENaTeNIeM U CeKpeTapeM KOMUCCHH.

4.2.3acemaHus SKCIEPTHOM KOMHCCHM M IPUHATHIE Ha HEM PpEHICHHS CUHUTAOTCA
IIPaBOMEPHBIMH, €CIIM B TOJOCOBAHWH TNPHHSIO yYacTHEe HE MEHee IOJOBHHBI wieHoB OK.
Pemrenne mpuHUMaeTCst 60IBITHHCTBOM I'OJIOCOB.

IIpu pasJeNeHrHd ToI0COB IOPOBHY, PELICHHe IPUHAMAET npezcenareis JK.

4.3. DKcrepTHas KOMHCCHS paboTaeT B KOHTAKTE C apXHUBHBIM OTIENIOM.

4.4. Benenue nenompom3BoicTBa DK, XpaHeHHME M HCIOIB30BaHUE €€ JOKYMEHTOB,
OTBETCTBEHHOCTH 32 HX COXPAaHHOCTH BO3JIaraloTCs Ha CEKpeTapst KOMHUCCHH.



